Step One: Creating Your Home Page in Your Purdue Career Account

To create your home page in your Purdue Career Account: 

1. Go to your Purdue Career Account and log in (http://ics.purdue.edu)
To log in you need your Purdue coordinated username and password (the one that works for your @purdue.edu email)
2. Under the Account tab, click Create My Web Page. 
This program will create a www folder in your home directory and, within it, a sample web page file named index.html. Your web page address will be http://web.ics.purdue.edu/~login, where login is your Purdue Career Account login. 

3. You can now edit the index.html file in FrontPage. Open FrontPage, open the File menu and select Open. Your index.html file will be located in your Home folder (also called H drive) on the desktop, in the www folder. Once you have opened the file, you can edit it and save the changes.
Caution: Don’t move or rename this index.html file!!!
To find the Home Directory:

1. Double-click on the My Computer icon on the desktop

2. Double-click on the Network Drives icon and then

3. Double-click on the Home Directory icon
If you already have created your home page in your Purdue Career Account:
1. Visit your ICS page 

2. Confirm that you have a "Manage Files and Folders" tool in your ICS page
3. Confirm that you have a webpage in your account
Step Two: Creating Your Course Folder within Your www Folder
To create a folder for your class in your www folder (in which you’ll put all of your web pages and materials for this course):

1. Go to your Home Directory (double-click on the H drive)

2. Open your www folder (double-click on it)

3. Right-click (anywhere in the folder window) and scroll down to Create a new folder
4. Name it 106i
5. Press return

Put all of your course materials into your new 106i folder within your www folder

Step Three: Creating Your 106i Student Page
To create your page for this course:

1. Open FrontPage and make a new document (look for help with FrontPage on the downloads page)
2. Make any changes you wish to write a great first homepage
3. Save the web page as index.html
Note: You can either save it on your desktop or directly into the 106i folder in your www folder in your H drive

Step Four: Uploading Your 106i Student Page to the Web

To upload your student web page to the web:

1. If you saved your student web page in your 106i folder in your www folder in your H drive, you already have uploaded your web page

2. If you saved your student web page on your desktop, open the 106i folder in your www folder in your H drive 

3. Drag the icon of your web page into your 106i folder. You have now uploaded your student web page
The web address for your student page for this course will be 
http:// web.ics.purdue.edu/~yourlogin/106i/index.html
Step Five: Changing Your Permissions

Before anyone can look at your page, you must change your permissions.  Here’s how:

1. Go to your Purdue Career Account and log in (http://ics.purdue.edu)
2. Under the Account tab, click Change My Web Page Permissions
3. A new page will come up. Click on Change Permissions
4. Once you get a success message, don’t forget to log out of the ICS page
Important: If you forget to change your permissions, you will get an error message if you try to access your student web page
Step Six: Linking a Word Document to Your Student Web Page
To link a Word document (an essay) to your student web page:

1. Open your student web page in FrontPage (Open FrontPage, go to File, scroll down to Open, then find your H drive, double-click on the www folder, and then double-click on the 106i folder. Your student web page should be there.  Double-click on it)

2. Highlight the phrase that will be the link to your document (for example, draft one)

3. Keep your mouse on top of the highlighted phrase and right-click once

4. Scroll down to Hyperlink and left-click once

5. Now type in the address of your word document (the place where your document will be located) and click OK
The web address for your document will be 
http:// web.ics.purdue.edu/~yourlogin/106i/documentname.doc
6. Save your student web page on the desktop (or directly in your 106i folder in your www folder in your H drive)
Caution: It’s always a good idea to save the documents you are linking in the same place; so save both your student web page and your essay on the desktop or save both of these in your 106i folder
The address for materials in your 106i folder within your www folder will be the above address plus the name of your document.  If you named your document essay1, for example, your address will be
http:// web.ics.purdue.edu/~yourlogin/106i/essay1.html
Check each assignment for specific instructions how to name the required documents. Also, make sure that you ultimately save all of your materials for this course in your 106i folder
Step Seven: Uploading Your Student Web Page and Your Word Document to the Web

If you have saved both your student web page and your word document in your 106i folder in your www folder, both documents are already uploaded. If not:
1. Make sure that both your student web page and your word document (the one you linked to in your student web page) are located on your desktop 
2. Go to your H drive and open your 106i folder in the www folder

3. Highlight both icons and drag them into your 106i folder.  Your student web page and your word document are now uploaded

4. Change your permissions!!! (See Step Five)
