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Job Search Resources
Job Database
· TESOL Job Finder http://tesol.jobcontrolcenter.com/
Allows you to search for jobs, post your resume, and apply for jobs online; e-mail alert is available.

· The Career Network, The Chronicle of Higher Education http://chronicle.com/jobs/
Lists academic jobs in all discipline; updated weekly; free e-mail notification of new jobs is available.

· American Association for Applied Linguistics (AAAL) Job Register http://aaaljobs.lang.uiuc.edu/current.asp

Lists jobs in applied linguistics; updated regularly.

· Linguistic Society of America (LSA) Job Page http://www.lsadc.org/web2/jobsfr.htm

Lists jobs in various areas in theoretical and applied linguistics.

· Modern Language Association (MLA) Job List http://www.mla.org/main_jil.htm
Lists jobs mostly in the English and Foreign Language departments; password required (many US universities are institutional members with a password that allows students and faculty to access the databases); updated weekly; paper version is available four times a year.

· The LINGUIST List Job Database 
http://saussure.linguistlist.org/cfdocs/new-website/LL-WorkingDirs/jobs/index.cfm
Lists job announcements in linguistics that were posted to the LINGUIST mailing list after December 31, 2001.
· Academic Careers Online http://www.academiccareers.com/
List academic positions in all disciplines.

Institutional and organizational Support

· Workshops hosted by your department/school or a professional organization.

· Job placement services available at your school.

People

· Your advisors and professors

· Your friends and alumni of your program (both NES and NNES)

· Professional organizations (e.g., NNEST Caucus network)

Websites

· The Career Network, The Chronicle of Higher Education http://chronicle.com/jobs/
“News and Advice” section has numerous articles, stories, and advice columns for academic job seekers.

· TESOL Career Page http://www.tesol.org/careers/index.html

Information on careers in TESOL, including job database and list of teacher education programs. Information on the Annual Job Fair (Employment Clearinghouse) is also available (http://www.tesol.org/careers/recruiters/jobfair.html).

· Modern Language Association (MLA) Job List http://www.mla.org/infocan.htm
Guidelines and advice for job candidates and hiring departments (geared toward English and Foreign Languages Departments).
· Linguistic Society of America (LSA) Job Page http://www.lsadc.org/web2/jobsfr.htm

Provides tips for interviewing.

Books

· Heiberger, M. M. & Vick, J. M. (2001). The Academic Job Search Handbook (3rd ed). Philadelphia: University of Pennsylvania.

· Toth, E. (1997). Ms. Mentor’s Impeccable advice for women in Academia. Philadelphia: University of Pennsylvania.

· Caplan, P. J. (1993). Lifting a ton of feathers: A woman’s guide to surviving in the academic world. Toronto: University of Toronto.

Application Materials

 (adapted from Allen, E. (2000). Job Search 2000: The Hunt Begins. Unpublished manuscript, Purdue University.) 

With all application materials, use jargon-free language. Readers of the materials are intelligent and educated scholars and teachers but not necessarily from your own field. Ask your professors, colleagues or friends who are in a different program or focus area to read your materials and find out how accessible they are. If you are applying for different types of jobs (e.g., research institutions/liberal arts colleges; theoretical linguistics/applied linguistics; teacher education program/program administration), it would be a good idea to prepare multiple versions of CV, cover letters, and writing samples that are tailored toward each job type.

Cover Letter

The letter tells a hiring committee who you are and why you and your work are compelling. It typically consists of the following sections, in variable order: a paragraph that identifies you and your institution, specifies the job for which you are applying, and gives the name of your dissertation and a time-table for its completion (if you are just finishing PhD); a paragraph that describes your dissertation or current scholarly project, lays out its main claims in jargon-free language, and suggests the project’s importance to your field; a paragraph that discusses your scholarly activities and suggests the range of your scholarly interest; a paragraph that describes your teaching experience and philosophy; a paragraph that tells them how to locate you for an interview. The letter should be no longer than two pages, the first of which should be printed on department letterhead.

Curriculum Vitae

The CV lists your interests and accomplishments, and typically includes sections on education, publication, presentations, honors and awards, teaching experience and interest, service, and language (optional). A list of references and/or instructions for how to request your dossier also should be included. Clarity and readability are crucial.
Dossier

The dossier is made up of confidential letters of reference; sometimes it also includes your transcripts. When you receive a dossier request, find out exactly what the committee wants to see. 

Dissertation Abstract

The dissertation abstract clearly describes the project’s claims and often outlines every chapter. It is usually one page in length, but some schools request a longer statement.
Research Agenda

The research agenda lays out future directions for your research. It should not only describe specific research projects you hope to engage in but also give a sense of how you see yourself contributing to the filed in future.

Teaching Philosophy

Teaching philosophy is a statement of the theory behind your teaching; use concrete examples from your teaching experience to demonstrate your philosophy in practice. This statement should give readers a sense of what makes you special and successful as a teacher. It should be one page in length, although some schools request a longer statement.

Sample Syllabi

Some schools request syllabi of classes that you have taught or that you want to teach. These syllabi should be something more than a simple reading list or schedule. Make sure goals/objectives are clearly stated. If there are any assignments or policies unique to your instructional context, explain so that the document makes sense to readers who are not familiar with your context. Even when you are not asked to submit syllabi, it is a good idea to bring them to interviews.

Writing Sample

Writing Sample should be 15-20 pages in length and represent your best work. It could be a published article, manuscript under consideration, or a chapter from your dissertation. If you decide to use a dissertation chapter, make sure that it reads like a self-contained piece.

NNES’s Job Search Experience: FAQ

· What should I do about my “nonnative” status—should I try to hide it or sell it?

· Should we stick to our name when it shows where we are from, our religion, etc., or should we modify it a bit to make it somehow vague? (e.g., Meisam to Sam)
· Some people say our “nonnativeness” can be strength—is that true? How so?
· There are different types of institutions: community colleges, 4-year institutions, public universities, private universities, etc. Where would we have a better chance as a NNES?

· What kind of visa/immigration issues should I be aware of?
· How selectively or broadly should we search in terms of the institutions, types of jobs, and geography? 
· When and how much should I talk about my spouse and family?
· My spouse/partner and I are trying to get jobs at the same/near-by institutions. How should we approach this?
· Job search seems very time-consuming. How do I balance it and my academic work/current job?
Things to Keep in Mind

Before you begin (and throughout the process)…

· Begin early. Don’t go out on the market until you’re ready, but start thinking about it now. 
· Be active professionally: build a strong record in teaching, research, and service.

· Become an expert in more than one field. 
· Familiarize yourself with the process and expectations, especially those unique to the job search in the US.  
· Be aware of your strengths as a NNES professional, and be able to clearly articulate them. 
· Re-examine your weaknesses—are they really weaknesses? Can they be considered as strengths if you look at them from a different angle?

· Don’t be discouraged by the absence of experience in something. We all learn by doing! 

· Learn about your legal rights and responsibilities in the US. Be ready to ask how prospective institutions will help you with obtaining a work permit, a green card, etc. 

· Use the job search process as a way to reflect on your professionalization.
Before and during the interview…

· Remember that interviews are two-way process: the institution wants to find out if you are a good fit; you want to find out if the job is right for you.

· Research the program, department, school, and community. Know the vision of the university and something about the faculty members you will be working with.
· Prepare a list of questions you want to ask.

· Prepare a list of possible questions you may be asked and be ready to answer them.

· Prepare sample syllabi.

· Prepare a presentation that is accessible yet illustrates the uniqueness of your work. Know the presentation audience (faculty? students? which departments?) and their expectation (research presentation? informal talk about your work? teaching demonstration?). 

· Take your notes, clothing and important belongings with you to the airplane. Don’t forget comfortable shoes and umbrella!

· Be confident. You are considered a potential colleague not a graduate student.

After the interviews…

· Evaluate the offers holistically. Although salary is important, it is not everything; consider other factors such as location, job responsibilities, research and other support, department culture, and collegiality as well.

· Be prepared for the spouse/partner “problem”. 
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